
Step-by-step 
instructions
Order Manual for Propping & 
Fabric Samples to Stores
Supplier: Nissma Montering AB 



How to order overview
Open Nissma’s webshop to order

Complete your order via Nissma’s webshop, copy the URL visible in the “Product Description”.

Enter the cost (SEK) and Order Reference Number in SAP Ariba

You will receive an order confirmation both on the Webshop and email. Enter the cost (in SEK currency) and enter 

the unique order reference number in the “Product / Service Description”. Add to cart and submit your order. 

Approve added shipping cost

Nissma will add shipping cost to the Purchase Order, which needs to be approved by you in SAP Ariba.

Goods Receipt

Complete Goods Receipt in SAP Ariba as soon as the PO is approved, so that the supplier can get paid on time! 
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Open SAP Ariba and search
for ”Nissma”.



You will find one catalogue
item. Click ”View details”



Copy and paste the URL 
into another search tab. 

This will take you to 
Nissma’s webshop.
First complete your

order there first. 



No need to log in! 

Simply seach for 
your items and place

your order.



An order
confirmation will
pop up once the 

order is submitted. 
You will also receive

this via email.

Enter the unique
reference order 

number and cost in 
the SAP Ariba 

catalogue.



Note that the currency
should be SEK

Keep the quantity as 1



IMPORTANT

Complete ”Goods
Received” as soon as your

order is approved by
clicking on ”Your 

requests”

Without confirming
Goods Receipt, the 

supplier cannot get paid
on time.
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The Finance and 
Procurement Helpdesk 

is available at the 
bottom of the Shop 

page.
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